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IT.?. 220/15. su??Li.;r act stoics.

Committee appointed to consider and x&poTt to the
Governor on :-

There is one difference between the r?rautioe

generally obtclining in other Colonies and certain recommend

-ations here made for the Falkland Islands.

Ej.sevzlicrc delivery 1$ t.;>ken from the Shipping Agents

by the Cub toms ;;<id each Department passes its own Entries

and then withdraws itfc own packages from the Cun tow

Va-yehous c.

Here it is race mended that the Colon lai Engineer
ahould take delivery from the Shipping Agents of all
Government goods; that all the Entries should he
parsed by the C.S.Q. and that then each Department should
arrange with the Colonial Engineer for the delivery to
it of its packages.

These recommendations arc based on local conditions
(a) the discharging of Government goods at Dockyard Jetty

and not at the Customs Eouso >
(b) the opiall staffs of most of the Departments,

(c) the fact that the Colonial Engineer controle the
sole means of transport.

The Committee, respectfully suggests that the establish­
ment of a proper local Audit Department to check, watoh
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Colonial .secretary, 
Col on ia3, r£ rtmsuxor,

M r ' ‘ 
(b) Kuceipt 
(o) Deliv^xy'
(d) Sale
(e) ISSUE.; 
CC) Custody

Ordering of f-tores
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H
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The Honourable G. ?• Co ride 3.3.} The< jfonwxublo E,' A.- Thompson, 
B. D. Baneley, Sail., Colonial Engineert



is den 1ruble.

y&av&ft and. dulivj<xy,..o.f ?>torow.

2.

4.

in 
of

(o) entries will be pr<g>arcd passed into the Customs 
and as soon 

to 
the

‘ the Heads of Itei>artmmto concerned to note,* (b) The 3/b and 
original of .invoice will be ^eut ao soc-xi a& received by the 
Colonial Secretary to the Colonial Engineer who will 
at once causer a tally book to be compiled and will then 
return the. B/D and original to the Colonial Secretory,

The Head of a Department will communicate to the 
Colonial Engineer the Req,. Ko., marks, Indent Mo., and date 
of &13 packages to be delivered to his Dej>artment; or. 
receiving his packages he or now person in authority in 
his Deportment will sign the recciptbook (specimen form A), 
The package will not be handed over'until such signature hao 
been obtained•

1. All, stores, supplies &$., required from Englund or from 
ocruntx-ies not ^dj&ccht to the* Elkland Islands con only be 
obtained from the Crown Agents for the Colonies and all 
orders for* such stores and supplies met be made through the 
C.r.O. It will he the duty of Heads of Departments to 
ob-toinr the n^wsary sanation for the expenditure under the 
proper departmental head and sub*h©ad.

by the Colonial Secretory os soon as possible, and as 
as thto hcUjbc^n done the /y'X and original will be sent 
the Head of the Department concerned in the M.B. (d) 
Colonial Engineer will take delivery of cargo from the 
shipping companies for all Depcirtr^nte and lace goods 
store for transit, (e) the £<torskeex>er will take tally 
all x?aokages cirb^xea into the store; shoidLd there he any 
pac2sages da^g&d or shortage in delivery, the Colonial 
Engineer will if x^aibld adjust the mutter with, the 
ship-pin^’ comr^.nies local ag^iit. In the event of no ad* 
justoent being arrived at the Colonies! Engineer vzill report 
the matter to the Colonial Secretary who will then appoint

a. special board to ex.uminc x>aekap;es, &C., with a view to 
settlement, the chipping compurv boing represented.

The Committee le of ox'.inion that the Colonial Regulations 
dealing with s‘i>.pp.lies and stores (Hos 379 to 395) should be 
us closely follower us local conditions will x>er?nit.

i

:\nd safeguard the a;qxmdltv,re g

6. Invoice ar© also to be referred by the Colonial 
reuretory a# soon as returned from the Department to the 
Treasurer to note authority for and <wiount of expenditure 
incurred.

over,

Indents received in drafts from the Head of a Department .■ill Ik. sent (if functioned) in thw usual to the Cro/m Agento by the Colonial Secretary.
3. (a) On the receipt of Advices of Orders Placed the^ will 
be- entex'^d in the proper 7^.P. to tho C.^.Q. and sent to

5. It will be ths duty of W* Hold of the Department 
concerned to check with the invoice the stores received, and to report oxi their condition; also any excess or de* 
ficiencyf he will debit htofc&lf in detail cxs per invoice 
in his store ledger, and he will post the duplicate invoice 
when received in his department guard book or file.



lasuu to Den^xtr^ant^ of ptorari in w tock.

1.

2.

5.

this fi<;ed amount will not be exceeded.

of J>,to.xe,fi. i'xon stock*

1.

Storekeeper.
1.

2.

l?eB* Stock will bo tokov* once every twelve inonths.

■With regard to cocm j^qd oil the amount to which each Department hae a right should be fixed on the; 32s tiniatss ;.nd it will bo th« duty «vf t’u* Colonial Itoginear to uws- that

The head of a Department will send hie order for e tores to the? Colonial Engineer on a printed form (specimen B)

The Storekeeper will be placed under the direction and supervision of the Colonial Engineer to whom he will bo 
respond Able•

The Storekeeper Mint keep hio etore ledger, issue book, 
arid sales book posted to date aw ft>.r as possible.

H.B. Coal, oil, and soap will ho 'treated a« stores * • and dealt with An the samo manner us other steres.

Th® form mrked C. to be always used for oil, coal and 
other stores? sold to the public. The price charged to be that fixed by the Governor for coal and oil £nd peat, and 
tliat fixed by the Colonial Engineer for other stores.

He will bo required to keep a check on cargo and on 
the delivery of the sane to the various departments.

6. ^eat for offices, officials und Government buildings 
(not paid for r.rs fuol) .dll be delivered by the Colonial Engineer Hcwordirv* to the quantity authorised, and a rjo^ipt 
?Av.st be, given to the Chief Cuxt^r on delivery fo3.r the 
uinoxuit delivexod •

The ;>rice or cost will be filled in by the Colonial l£ngineer. VQwn the good:* arc daliv^rad the; w order* will be returned to the Department to on<:d)lo the Head of the Apartment to note the; charge against his vot^ <;>.nd to nijgn 
a receipt for delivery; th® order v?ill than be returned to the Colonial l^ngineer to file.
3. Tht- Colonial Engineer .vill send in r.m account to the various Depaxtmenta • concerned once every -xuartor (the last on the 15 th December in each year) v/hen vouchers v/ill be prepared by the Departments ■-ayublo to the Colonial Engineer.

2. Payment for gooda obtained under this form will be inade to- the Colonial iingineer who will account fox it in the 
usual manner.&.B. Peat will be placed under the Colonial

* • Bnginocr.

4. The Colonial Engineer will prepare thw in forms?and paz-.e than into the Treasury, so that the votes my be 
udj lasted 

•j



//

[ij-

&

Thu Con. dtte;: is of opinion that the ^tor© except in 
fax >.u* iwed for transit should i>u & store and not
a general fiovornmnb store. * j *

lu

b.

before the Colonial an^iiwer a-.n ta&o c;tur.'/o of the -’toro 
it v/ill bv; neco^ary for ;a -full luv-mtorj to 'be mde of 
the rrtor$ •-.n-l. •. toah by a 3oard .■••hinh ^hwld he oostpo^ed 
of th;; Coloni&l ihi^inc^r, tl*v: present iuid ^or-io
third efriciult The nw .'h-iven.bory to fona the flrr.t 
sstoch list.

k b
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7

Government House, Stanley•
25th October, 1915.No.

Sir,
I have the honour to submit for your approval the

Instructions X drev? up in August last, to account for Public
Works ?iaterialo and Stores, and fixing the gross value of the

The stock tostandard stock at a surnmnot exceeding 'c-OO.
include the annual supplies of coal and oil.*

These instructions are similar to those in force in
Grenada and St. Lucia.

2.

Engineer to formulate a system to place the delivery and
on a more

sa11 s facto ry hasi s•
sumo

I enclose formannor•

t hey are received.S>.

s. I avail myself of this opportunity to submit for
information a copy of a Circular letter I addressed ,your

soon after my arrival in the Colony, to the Heads of Depart*
merits and other Officers, respecting Public Expenditure.
I found in the majority of instances a departure from the

that
HIGHT F-ONOIH?AW;
THX SECRETARY OP STATP FOR TH Z COLOFIFS.

In May last I appointed a Committee, consisting of 
the Colonial Secretary, the Treasurer and the Colonial

I
I

I
!
'I

.*<

FALKLAND. I^L W.
/

steres and accounting for 
bo.in.f: conducted in a most haphazared
your information a copy of the report made to me by the 
Committee which I received on the 19th September.

Many of the proposals of the Committee have already 
been put into force, and a check taken and kept of supplies

financial instructions laid do‘.m by the Colonial Regulations
/

accounting for supplies received from England
There appeared to one to he no system 

in force, the delivery of



♦'

<

apprag 1 by acc oimt 1n/ t- f ’ 4ce ra .

I hare the honour to b» ,

Sir,

Y our rno b t obf' d i e n t,
>■'

f r

■’

i

r
i

*

i

I

r
■

■.

i

brevtfht about In thia letter i$ ulready mrkr*d and iu

thut j to me wholly vnsat io factory, (an'.t Id to mucL confuai-'n 

in the Tr«a.oury aocounte* I am glad to »ay the change

hv&hle aerv&nt,

/ 
Governor.



PAfeKLOD ISLAMS.

Instructions for accounting for Public ’forks Materials and Stores.

There shall he a Standard Stock of Materials and Stores1.
for the Public Works Department, under the charge of the Colonial

other sum as

from time to time determine.
The Colonial Engineer shall indent only for such stores2.

and materials as are necessary and prevent overstocking. Any
unuutforiaed expenditure in exc se of the standard amount fixed will

■

be x*e garde d es a serious financial irregularity'.
The sum required for maintaining the Standard Stock3.

shall he provided out of the Colony’s funds as an advance, under the
<• :

authority of the Governor.
The Treasure shall keep an account to be called *The4.

which shall he debited with the total
cost of all stores authorised and purchased on account of the Public
brko Store Account, and credited, monthly, . ith the total(tv valve of

same time made

The cost of stores purchased shall include all3.

shall be the invoice price of each article unit of quantity, withor

insurance, etc.
IIn oases .where stores have been issued to a work and6.

have not been wholly used the unexpended balance should again be

approved percentage. This applies equally to any stores remaining
I from

J

•I
: 'V1-

th- addition of a percentage, to be approved by the Governor from time

to oovur freight!

Public Y/orks’ Store Account*

proper
charges for freight, insurance etc.,and the valve of the stores issued

against the votes or accounts to which the stores issued are oharrea-lp

Engineer, of & gross value not exceeding £600, or sue 
*the Governor, subject to the approval of the Secrotar ■ of State, my

to time, in respect cf each class of stores, sufficient

all stores issued, corresponding debits being at th«

brought on charge at the issue value i.e. invoice price plus t o



*
a r/ork to which the cost was cd urged, direct in the first inst nee.
7.

clixs'jlfi^d according to the vr:te« trust vrblch

pr.-cq;- red in th* PuXQic* -^ork»they -.m t© be ©barged* ‘./s J.. <x

t-3 certified V-y th? CclcrdM ‘kn^lno^r, shall h* tr^ns*

the Treasurer by whoaa th? w vot*^ r.kMl debitedHitt-3d !■.;
ofAccount credited M th the tctalvalu-^a rut th'* and More

'/}•< Issues •

.' tl i th amou n t sh o ’ n th e r e 1 n .debit tb"’ B?<.tr?rMs &nd Stores Account

T ■ ' e -3 n ' 11 I ’ i'r> ? 1t5 h &11 ' •

• 1 th h 1 • &n:i thly *w ooun la«Accounta cmd hb submitt -.1 for audit
10. Bruin r thl5 ^ry.-n^^nt the stereo recount should aho?,tmi

t o I al exp * nd 1t v rv in o c n n e e t1 o n '■ / i t h the u r.- a 111 c t ■ d a: o r e n'b'bi. te, til

<•*. or r^torned f rosa •e rkt: , *: n d a'; o r e i ■ i t c?

thrmf,: p : from tlm? to IIef1 on acco'eni:- of i-’r.ve? ;• n f ebitn ; to •.••nrkn.

11. The Pv bl 1 c y o r k ft (? t o xv? ), e d; (■<v r ill be ke pt

qu-ntiMee only, but tM current issue valuation saist also be wcerded

u^Ainyt each article promptly jnd r^gulr.-.rly.

l-\ A otnek b.tlj.naf? oh on t sb Ml he prepared by the Colonial

I

42)

(3)

13. i

tr

>*X ' T: S S

I

th”

Return, • In four eoluana (Ledt^r b»lunc«a. Actual 9toa? ,

js/*1"' °f*" >“"•> >“

or< th-' various works.

: ’ 11 ”■ d j. s v ov oh e r j • t» o I ’• ;•- T r e > .• out rf • r r ■

A -'’onthly ^taterient n-ho-; tiiy the total vMi*e of t-'.e s tereo r/: 'e •

^n^ineer ut the end of each fin^nciM year and aubniitsd for a.uditf 

ehr-M nr-;
(1)

sucjs lr.>.rt«f^rre i

ae the oloaing balance» the rulue of the stores in hand 
at the end of the year.

The BMamw :5he«t ©iwvld br supported by c. Stock VMv^Mc-n

- a
;

■■’I 1

fHimary of tn* -4hoJe of the tr^neactlon^ ^py^arinp in 
the kUfc*rial& and Sto es Account during the ye^r.includin'" 
&ny financial .^djusu^nta on account O/f dnyr^elation or 
leaser of stores,etc., &na

A slaiij.lair wcnthly '*?it cf trough-, on charge und^r
•also

•**--'oed im: instruction shall M cent to Treasurer * ’ ho ahall



if

Fxcoss anJ Deficiency/) fror-i the stere &nd from tnc actual

.•.nd certifiedStocktaking required by Colr-j.a) Regulation $o. 335,

differenceby th?1 Colonial ngin^c r •

hetman the ledger balances and t? •xcjvul 3tock. ift .21 o x r ?. ?» n a11 o n

v.:-. X.ua t 1 c:'; h e rc re f <ft r r e d t ot; <e r • f or w -i t he wuM 11 <i the re «.r 1 tn • Tn

(b ^3 no t -.in ac‘4i;al t ion of etock. the l^dg-r v iv-'-a being
•■ioeppte x plus the approved p^r^nUy?* for charts»•• tc• > but un^ervrfcn-

tthle ^•■.d cP-•.-><? te articles should h hrm*. <• t fn rv-jsrd \tinnv • ily for

rev«'ildMtlon and any d^prrei .tion finally adjusted daring the ye/r.

?•;tor<■« i n hnnd (i. e .•v »» 
A • The v L e hszi.^na'- of .-;uterii*I:$

«hevm hy the Store Account ) vdll b<* inolt'led In th®un<< ytc^e

of th? Cclony^j /Usuet'i .-.und Liabilities.periodical

7th Avguct, 1^15. Governor.

Ti 51 c r•': tit rn I:.. 2 Qhe -:. t' • e

X.ua
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To Heads of Departments 
and other Officers, 

Falkland Islands.

Colonial Secretary’s Office, 
Stanley, Falkland Islands, 

30th June, 1915.

Circular 
No. 1. 
289/15.

Sir,

The Governor has noticed since his arrival in the Colony last month, that the 
Colonial Regulations with regard to the necessity of obtaining proper authority before 
incurring expenditure are not in all cases strictly adhered to. His Excellency 
therefore directs me to inform you that in future no Government expenditure is to be 
incurred except in strict accordance with the Colonial Regulations.

2. Any officer allowing or directing any expenditure without proper sanction 
will be held personally responsible for the same.

3. The authority for the public expenditure of the Colony, provided for by Vote or 
Enactment of the Legislative Council, and sanctioned by the Secretary of State, is 
addressed solely to the Governor, and the Treasurer is strictly prohibited from making 
any payments, or accepting any charge on his accounts (notwithstanding that the 
services to which they relate may be duly provided for in the Estimates or Appropriation 
Law), unless authorized so to do by:—

(1) General Warrant of the Governor.
(2) Special Warrant.
(3) Imprest (Advance) Warrant.
(4) Requisition approved by the Governor.
(5) Expenditure incurred in England by the Crown Agents

with the approval of the Secretary of State.

4. Copies of forms of Special Warrant, Imprest (Advance) Warrant, and 
Requisition to incur Expenditure, are enclosed.

5. The Special Warrant form is for use when it is necessary to incur expen­
diture not provided for on the annual Estimates, or when an excess on a Vote on the 
Estimates is found to be absolutely necessary: but no expenditure will be authorised 
under this Warrant unless the Governor is first made satisfied of the absolute and urgent 
necessity therefor.

The Imprest (Advance) Warrant form is for use in every case of an advance 
f public money being authorised to be made from the Treasury.

The Requisition to incur Expenditure form is for use in every case in which 
expenditure is necessary for a service provided for on the approved annual Estimates, and 
has not been previously authorised by the Governor by General Warrant, or by requisition.

Requisitions to incur expenditiu-e should be sent to the Treasurer in the first 
instance. They will only be accepted and considered when submitted by the Head of a 
Department under which provision for the service appears on the Estimates.

6. I am also to enclose copies of the revised Treasury forms for the payment of 
“Personal Emoluments” (Salaries) and “Other Charges ”, and to remind you that the 
signature of the Head of a Department certifies to the accuracy of every detail on the 
voucher, and that the Officer giving the Certificate is held responsible for the correctness 
of the same.



1

M.P. 289/15.

Amount of Vote on 
Estimate, or sum au­
thorised by Special 

Warrant.

Expenditure 
Charged, 

(giving dates)

I am, Sir,
Your obedient servant,

C. F. Condell,
Colonial Secretary.

Balance of Vote 
available.

Outstanding 
Liabilities on Orders, 

Freight, Charges, 
etc.,

Expenditure author­
ised by Warrant or 

Requisition.

9. The Governor will be glad to receive from you a statement shewing, in the 
form given in paragraph 7 of this letter, the state on the 30th June instant of the several 
votes of your Department for the current year.

£ 7. I am further directed to say that every Head of a Department is required to
Keep a Departmental Vote Account Book, giving the following information in respect of 
each item on the annual Estimates of his Department:—

8. Under column 3 “Outstanding Liabilities on Orders, Freight, Charges, etc.” 
a short note of service with full estimated cost should be entered. For instance 
“indent L2 on c.a.” Qn recejpt of the accounts shewing payment, or part payment, 
made, the amount should be entered under column 2 “Expenditure Charged,” and the 
entry under column 3 deleted or corrected as the case may be.


